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INFORMATION BULLETIN
The Third Regular Meeting of 2008 of the Summit Implementation Review Group (SIRG) will be held in Barbados 18th and 19th September, 2008 at the Hotel Hilton Barbados, Needham’s Point, St Michael, BB 11000. The following information will assist with your preparation for attendance at the Meeting.
ACCOMMODATION
The National Secretariat has obtained a preferential room rate at the Hilton Barbados where the Meeting will be held. The rates are US$: $240.88 (inclusive of service, taxes and breakfast) per night (single) or $253.63 (inclusive of service, taxes and breakfast) per night (double). 

Please note that the Hotel will hold their blocked rooms at this rate until 5th September, 2008 after which they will be released and rooms will be sold at regular rates.
Additional room information:
Check-in Time  :  3.00  p.m.    

Check-out Time: 12:00 p.m.

Early check-in or late check-out is subject to availability.

PLEASE BE ADVISED THAT ALL ARRANGEMENTS FOR HOTEL ACCOMODATION ARE THE RESPONSIBILITY OF THE DELEGATE/ REPRESENTATIVE
Contact information for the Meeting venue:
Hilton Barbados
Needham’s Point, St Michael, BB 11000

Tel: 1-246 426 0200
Fax: 1-246 4345770

Reservations: 1-246 434 5700 (120 rooms)
Reservations.barbados@hilton.com
Alternative Hotels in Barbados
Savannah Hotel, Hastings, Christ Church – Located 1 kilometre away from the conference venue.

Tel: 1 246 228 3800   
Fax: 1 246 228 4385 

Reservations: 1 246 435 9473

Reservations:  reservations@gemsbarbados.com 

Contact: Ms Tracia Dear:  tdear@gemsbarbados.com
Rate: US$ 170 p.n. (single) US$195 p.n. (double) 
(taxes & continental breakfast included) (10 rooms)

Rooms will be held at this rate until 8 September, 2008.

Accra Beach Hotel & Resort, Rockley, Christ Church – Located 2 kilometres away from the conference venue.

Tel: 1 246 435 8920    
Fax: 1 246 435 6794

Reservations: reservations@accrabeachhotel.com   

Contact: Ms. Debbie Bartlett:

Email:   salesmanager@accrabeachhotel.com
Rate: US$ 151 p.n. (island view) US$ 180 (ocean view) (10 rooms)
Please refer to the SIRG MEETING ROOM BLOCK when making reservations. Credit cards are required to guarantee room reservations.  Most hotels charge a penalty of one night’s room rate for late cancellation of a room. 

GROUND TRANSPORTATION 

All transportation arrangements must be made by the Delegates/Representatives.

Ground transportation can be arranged through the Hotel Taxi Service when you reserve your room. Taxis are also easily available at the Airport. A one-way trip from the Airport to the assigned hotels cost approximately Bds$40 or US$20.

CONFERENCE FACILITIES

The meeting will be held in the Needham’s Ballroom on the Ground Floor of the Hilton Barbados Hotel.  Garrison Rooms 1 and 2 are the designated rooms for caucus/committee and bilateral meetings.  A Business Centre will be housed in the Conference Secretariat.  

Both wireless and wired internet access will be available in the conference venue.  International calls may be made from phones located on the ground floor of the hotel.

GENERAL SERVICES
Meals
The Hilton Barbados serves a daily buffet lunch at a cost of Bds$75 in the Lighthouse Restaurant.  Lighter meals, such as hamburgers, may be obtained at the Water’s Edge beach bar.  

Banking

A branch of the Royal Bank of Canada is located approximately 2 kilometres from the Hilton Barbados, about half a kilometre from the Savannah Hotel and one kilometre from the Accra Hotel.  There is an ATM in the lobby of the Hilton Hotel. 

Travel Agency + Other Services
A travel agency is situated at Hastings Plaza, about 200 metres beyond the bank.  A branch of the Post Office is located about 1 kilometre from the conference venue.
Currency

The official currency of Barbados is the Barbados Dollar which has an exchange rate of Bds. $1.00 = US$0.50 cents.
Climate

The island enjoys a tropical climate with average maximum temperatures of 89°F (32°C). 
Electricity

The domestic and commercial supply voltage is 115/230 volts, 50 cycles. 
Dress Code
Business Casual
IMMIGRATION REQUIREMENTS

For entry into Barbados delegates and participants must hold a valid passport and the corresponding immigration documents. Nationals of the following countries require visas to enter Barbados:

1. Bolivia

2. Dominican Republic

3. Ecuador

4. El Salvador

5. Guatemala

6. Haiti

Please contact the following office regarding the issue of visas:

Consulate-General of Barbados

150 Alhambra Circle, Suite 1000, Coral Gables, Florida 33134

Tel: (305) 442 1994; 
Fax: (305) 567 2844; 
Email: Miami@foreign.gov.bb
Persons whose journey to Barbados originates from Washington, DC may obtain their visas from the Embassy of Barbados in Washington.

Arrangements can also be made for the visas to be issued on arrival at Grantley Adams International Airport in Barbados.  In this case, it would be necessary to provide the following information to the Ministry of Foreign Affairs, Barbados as early as possible: 

· Name of delegate

· Date of birth

· Passport number

· Copies of the relevant pages of the passport

· Travel details, i.e. flight, date and time of arrival/departure
POINTS OF CONTACT

The Ministry of Foreign Affairs Barbados is coordinating this SIRG meeting.  If you require any additional information please contact the following:

Ms. Joyce Bourne

Senior Foreign Service Officer – Hemispheric Relations

Tel: 1 246 431 2212 
Fax: 1 246 429 6652

Email: jbourne@foreign.gov.bb 
Ms. Gaile Thompson


Senior Foreign Service Officer (Ag) - Protocol Division 

Ministry of Foreign Affairs and Foreign Trade

Tel: 1 246 431 2205 / 228 6692

Cell no: 1 246 266 0085

Fax: 1 246 429 6652


Email: gthompson@foreign.gov.bb
Protocol Officers/Assistants will be available to assist delegates with airport formalities in the Arrivals Hall in order to facilitate smooth entry into Barbados.

REGISTRATION

Delegates’ registration will take place at the Hilton Hotel on the morning of Thursday 18th September, 2008 prior to the start of the meeting in the Pre-Function Area, located immediately outside of the main meeting room.  
To facilitate the processing of ID cards, delegates are requested to submit a completed SIRG registration form to the Ministry by September 08, 2008 for the attention of the Protocol Section: Ms Gaile Thompson. Forms should also be copied to the National Secretariat of Trinidad and Tobago. 
3RD SIRG MEETING 

Bridgetown, Barbados, September 18-19, 2008  

REGISTRATION FORM

Please complete and return form to the National Secretariat of Trinidad and Tobago and the Ministry of Foreign Affairs of Barbados by Monday September 8, 2008.

ajonesreis@opm.gov.tt; or zyda.jimdar@opm.gov.tt
Phone : 868-625-7937;  Fax: 868-627-1529

gthompson@foreign.gov.bb
Phone: 246-431-2205; Fax: 246-429-6652

PLEASE COMPLETE IN BLOCK LETTERS

NAME:                      __________________________________________________
COUNTRY:              __________________________________________________

ORGANISATION:   __________________________________________________




__________________________________________________

DESIGNATION:
__________________________________________________

ADDRESS:

__________________________________________________




__________________________________________________

TELEPHONE:         __________________________________________________ 

FAX: 


__________________________________________________                                               

E-MAIL ADDRESS:__________________________________________________

MOBILE: 

__________________________________________________

Please indicate your arrival and departure details.

	
	Date
	Time
	Airline & Flight #

	Arrival
	
	
	

	Departure
	
	
	


HOTEL RESERVATION FORM

Please complete and send form directly to your hotel of choice by September 3, 2008.
GROUP CODE: 3RD SIRG/GRIC MEETING
Please indicate (check) at which hotel you have chosen to stay:

Hilton Barbados 


(
        Savannah Hotel


(
	Hilton Barbados Hotel 

Needham's Point, St Michael, 
Barbados 

Tel: 246-426-0200  

Fax: 246-434-5792

E-mail: bgihi_sales@hilton.com
	Savannah Hotel 

Hastings, Christ Church,
Barbados 

Tel: 246-435-9473  

Fax: 246-435-8822

E-mail:  savannah@gemsbarbados.com


Accra Beach Hotel and Resort
(
	Accra Beach Hotel & Resort 

Rockley, Christ Church,
Barbados 

Tel: 246-435-8920  

Fax: 246-435-6794

E-mail: reservations@accrabeachhotel.com
	


PLEASE COMPLETE IN BLOCK LETTERS
NAME:                      __________________________________________________

COUNTRY:              __________________________________________________

MAILING ADDRESS: _______________________________________________




__________________________________________________

ORGANISATION:   __________________________________________________




__________________________________________________

DESIGNATION:
__________________________________________________

TELEPHONE:         __________________________________________________ 

FAX: 


__________________________________________________                                               

E-MAIL ADDRESS:__________________________________________________

MOBILE: 

__________________________________________________

Flight Information into Barbados

	
	Date
	Time
	Airline & Flight #
	Frequent Flyer #

	Arrival
	
	
	
	

	Departure
	
	
	
	


Please indicate your room requirements

	Number of Rooms
	Type of Room Single/ Double
	Number of Nights
	Special Requirements

	
	
	
	(   ) Wheel chair

	
	
	
	(   )  Dietary

	
	
	
	


Reservations must be guaranteed by Credit Card. Group rate is not guaranteed after registration deadline, September 3, 2008.
To Guarantee Reservations:
Credit Card Information:
□ Visa

□ Amex
  □Mastercard

Name:

______________________________________________________

Number:
______________________________________________________

Exp. Date:
______________________________________________________

I hereby authorise _______________________________________________ to debit the above Credit Card for charges incurred during my stay.

Signature: _______________________________         Date:  _________________

OTHER REQUESTS:

Please identify any special room request:  

____________________________________________________________________

____________________________________________________________________
1
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